
Using the Headline Tab

The Headline Tab displays scrolling news headlines and the full text of a selected story. Toolbar buttons access
commonly-used tasks such as navigating headlines, searching for stories, changing Headline Views, launching Alert
Banners, managing profiles, publishing internal news, and accessing online Help.

NewsEdge Live TM features real-time scrolling news, delivered in a browser to
provide immediate access to breaking news from over 1,000 global sources.

Story View –  Click a headline (or drag
it here) to view the full text of a story.

Headline View  (scrolling news) –
View date and time that each story
arrives at the NewsEdge ServerTM.
Drag words, phrases, subject
codes, and ticker codes here to
perform new searches.

Headline View right-click menu:
Set colors, fonts, and priorities for
Headline View.

Save one or more stories to a file.

Access the queue for printing and
saving stories.

Story View right-click menu:
Set colors, fonts, and formatting
for Story View.

Save this story to a file.

Alert Banner right-click menu:
Set colors, fonts, and sounds
for Alert Banners.

Associate one or more alert
profiles with this banner.

View the list of recent headlines
that match the alert profile(s).

  Launch visual Alert Banners
  to notify you of incoming
  stories that match your
  personal alert profiles.

Click Top
(headlines

scroll), Bottom,
Up, or Down

arrows to
navigate

headlines.

Select Full (all available
headlines), Alert , Combined

Alert , or Source View.

Tip: For Help in a dialog box, click  and then click an item. To access online Help with full text search (including

 information about setting preferences), click  on the toolbar.



Select from a list of
recent searches.

Searching for Stories

The search utilities enable you to search the NewsEdge Server database for stories based on a single word or phrase,
multiple word expression, range of dates, subject code, ticker code, and/or newswire codes. The Quick Search Box on the
toolbar performs quick searches for a word or phrase, and can be changed in the Admin Tab to perform ticker searches.

Type a single word or
phrase to search the
story database.

Terms entered in separate boxes
are ANDed (one term from each

box must appear in the story).
Terms entered in the same box are
ORed (at least one must appear in

the story). Phrases must be
enclosed in quotes.

Search the database for stories
received in a range of dates or on a
single day (type the same date in the
Starting Date and Ending Date fields).

Quick Search Box –
Search the database for stories
that contain a word or phrase
(or ticker if you selected Ticker
search in the Admin Tab).

Click a news source (or press Shift/Ctrl
and click to select multiple newswires)
to search the database for stories
published by the source(s).

Stories that contain a term from
the BUT NOT box are excluded
from the search.

Headline Tab Toolbar

Search all stories in the
NewsEdge Server database.

Add a ticker code
enclosed in <> brackets.

Add a subject code
enclosed in [] brackets.

Search the current set of
stories shown in the
Headline View.

Add a newswire code
enclosed in {} brackets.



A unique two-character
alphanumeric code to

identify your profile.

Creating Profiles to Filter Incoming News

You can create one or more alert profiles that define dynamic, filtered views of incoming news.
To create an alert profile:

1. Click  on the toolbar. The Profile Manager  dialog box appears.

2. Click Add  (or select an existing profile, and click Modify . The Profile Editor  dialog box appears.

3. After creating (or modifying) a profile, click  on the toolbar to launch an Alert Banner and choose your alert preferences.

A name to describe your profile may
contain letters, numbers, punctuation
characters, and spaces.

Add a ticker code enclosed in
<> brackets.

Add a subject code enclosed in
[] brackets.

Add a newswire code enclosed
in {} brackets.

Add a boolean expression
enclosed in () parentheses.

Export a copy of this profile to a
text file in *.rpn format.

Import the contents of a saved
profile file (*.rpn) to this profile.

Type words, phrases,
tickers, subject codes,

and newswire codes (or
click Ticker , Subject ,

Source , or Expression ).

Find incoming stories about Semiconductors and Computers OR Semiconductors and
Consumer Products.

Find ALL incoming stories from these news sources.
Note:  A comment is preceded by an asterisk (*).

Find stories that contain any of these ticker codes.

Find stories about Semiconductors and Computers OR Semiconductors and Consumer
Products, BUT NOT if they contain an IBM, Microsoft, or Texas Instruments ticker code.
Note:  A term preceded with a tilde (~) outside of a boolean expression excludes all
profile stories containing that term.

([SEMI] + [COMP] [COPR] - <IBM> <MSFT> <TXN>)

(Semiconductors + Computers “Consumer Products”)

{DC}{DN}*Dow Jones

<AMD> <CRUS> <INTC> <NSM>



Print the headlines
that appear in the

Headline View

1. Right-click in the Headline View, and click Print headlines in view .
The Print dialog box appears.

2. Click OK.

1. In the Headline View, select one or more stories that you want to print
(press Ctrl/Shift and click to select multiple headlines).

2. Right-click anywhere in the Headline View, and click Print selected stories .
The Print dialog box appears.

3. Click OK.

1. Right-click in the Story View, and click Print . The Print dialog box appears.
2. Select your options for printing the story, and click OK.

1. In the Headline View, select one or more stories that you want to save
(press Ctrl/Shift and click to select multiple headlines).
Note:  Multiple stories are saved to a single text file.

2. Right-click in the Headline View, and click Save selected stories .  The Save Selected
Stories dialog box appears.

3. In the Save in  field, specify the destination folder.

4. In the Save as type  field, select Text (*.txt)  or Rich Text (*.rtf) .
Note:  The Rich Text option is available only for saving a single story.

5. In the File name  field, type a unique filename and click Save (or select an existing file).

6. If you selected an existing Text (*.txt) file, you are prompted to append  or
overwrite  the existing file. If you selected an existing Rich Text (*.rtf) file,
you are prompted to overwrite  the existing file.
Note:  Due to a limitation of the Rich Text Format, *.rtf files cannot be appended.

7. Click Append  or Overwrite .

1. Right-click in the Story View, and click Save As . The Save As dialog box appears.

2. In the Save in  field, specify the destination folder.

3. In the File name  field, type a unique filename (or select an existing file).
If you select an existing file and select the Append to file  check box, the file is appended.
If you select an existing file and clear the Append to file  check box,
the file is overwritten.
Note:  Due to a limitation of the Rich Text Format, *.rtf files cannot be appended.

4. In the Save as type  field, select Rich Text Format (*.rtf)  or Text Only (*.txt) , and click OK.

Save selected
stories to a file

from the
Headline View

Print selected stories
from the Headline View

Print a story

Save a story to a file
from the Story View

Printing Headlines and Stories

Saving Stories



Using the Quote Tab

The Quote Tab displays the Quote, Headline, and Story Views. Toolbar buttons access commonly-used tasks
such as adding and deleting tickers, updating quotes, selecting Headline Views, and launching Alert Banners.

Note:  To receive stock quotes, your NewsEdge Server must receive stock quotes through an S&P ComStock
subscription.

Add a ticker

1. Click  (or right-click in

the Quote View, and click
Add Ticker ).

2. Select a company or ticker
code and click OK.

Quote View right-click
menu:
Set colors, fonts, and
columns for Quote
View.

Drag a ticker here to
view stock quotes for
that company.

Headline View

Click a headline to read the
story or drag it to the Story View.
(Right-click to set preferences.)

Story View

(Right-click to set
preferences.)

Quote View

Double-click a column to
sort quotes by that column.

To size a column, drag the
ending divider (double-

clicking the ending divider
sets the column to the

default size).

To shift the location of a
column, click on the header

line above a column and
drag it to the desired

location.

Update quotes

Click  (or right-click in the

Quote view, and click Update
Quotes Now ).  All of the stock
quotes in the Quote View are
updated (includes 15-minute
delay).

Delete a ticker

Select a ticker and

click  (or press Delete ).



Using the Admin Tab

The Admin Tab enables you to:

Default Headline View –  Set a filtered view (search or profile) of news headlines each time you open the Headline Tab,
rather than defaulting to the Full View of headlines.

Type of Quick Search –  Perform a phrase or ticker search by default in the Quick Search Box on the Headline Tab toolbar.

Display Properties –  Set preferences for the Alert, Headline, Quote, and Story Views.

Click here to log onto another NewsEdge
Server.

Type a word or phrase (you do not need
to enclose a phrase in quotes).

Type one or more valid profile codes (separate
multiple profile codes by commas). To select

from a list of existing profiles, click Profile .

Type one or more subject codes (separate
multiple subject codes by commas). To select

from a list of subject codes, click Subject .

Type one or more ticker codes (separate
multiple tickers by commas). To select from a

list of ticker codes, click Ticker .

Show all headlines received from the
newswires to which your company subscribes.

Set preferences for Alert Banners,
Headline View, Quote View, and Story
View. Within each Preferences dialog

box, click Apply to save your changes.

Set the Quick Search Box
in the Headline Tab to
perform a Phrase or Ticker
search by default.

Click Apply to save the changes for Default
Headline View and Type of Quick Search.
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